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Objective of Talk 

• Importance of a Well-Structured Resume 

• Key Sections to Include in a Resume 

• Common Resume Mistakes to Avoid 

• Importance of a Strong LinkedIn Profile 

• How to Use LinkedIn for Job Opportunities and Networking 

 

About Alumni Session 

1. Importance of a Well-Structured Resume 

A resume is the first impression a candidate makes on a recruiter. A well-structured resume 

should be clear, concise, and highlight key skills, education, and experience. It should be 

tailored to the job role, using relevant keywords to pass Applicant Tracking Systems (ATS). 

Keeping the resume one page for freshers ensures readability, while formatting it 

professionally helps grab the employer's attention. 

2. Key Sections to Include in a Resume 

A resume should include essential sections such as personal details, career objective, skills, 

education, projects, internships, certifications, and achievements. The career objective 

should be specific and aligned with the job role. Including measurable achievements in the 

experience and project sections demonstrates the candidate’s ability to contribute effectively. 

 

3. Common Resume Mistakes to Avoid 

Common resume mistakes include spelling errors, using a generic objective, poor formatting, 

excessive personal details, and irrelevant information. Candidates should avoid lengthy 

descriptions and instead use bullet points for better readability. Additionally, having a 

professional email ID and correct contact information is essential. Tailoring the resume for 

each job application increases the chances of getting shortlisted. 
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4. Importance of a Strong LinkedIn Profile 

LinkedIn serves as a professional networking platform that helps in job hunting, career 

growth, and industry connections. A strong LinkedIn profile includes a professional photo, a 

well-written summary, detailed experiences, skills, and endorsements. Regular updates and 

active engagement on LinkedIn help in establishing a strong professional presence. 

 

5. How to Use LinkedIn for Job Opportunities and Networking 

LinkedIn provides opportunities to connect with recruiters, industry professionals, and 

alumni. Following company pages, applying for jobs directly, engaging in discussions, and 

sharing professional content increases visibility. Sending personalized connection requests 

and interacting with professionals helps in networking effectively. Many companies also post 

job openings exclusively on LinkedIn, making it an essential tool for job seekers. 
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